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INHOJIOXKEHMUE O BUBJIMOTEKE MBOY COII Ne7
1. O01He moJIoKeHH s

1.1. Hacrosmee mnonoxeHue periiaMeHTHpPYeT IesSTeNIBHOCTh OubnuoTexu
MynununansHOro  OIOMXKETHOro  O0LIe0Opa3oBaTEIBHOTO  YUPEXISHUS
KoncTaHTHHOBCKOH cpenHeit oOmeobpasoBarenbHoi mkonbl Ne7 ropona
ITaturopcka (manee — oOpasoBaTebHas OpraHU3aLIHs).

1.2. Hacrosmee mnonoxeHue paspaboTaHo B COOTBeTCTBHH ¢ DenepanabHBIM
3akoHOM oT 29.12.2012 Ne 273-®3 «O6 o6pa3oBanuu B Poccwuiickoii
Qepnepauuny, npukazoM MuHkyiIsTypbl Poccun ot 08.10.2012 Ne 1077 «O6
yrBepxaeHuu [lopsaka yuera 10KyMeHTOB, BXOASIIMX B COCTAB OHOIUOTEUHOTO
¢donzma» ¢ yuetoM nuckMa Muno6pazosanus Poccuu ot 23.03.2004 No 14-51-
70/13 «O IlpumepHOM MONOXEHHH O OHONMHOTEKe OOIIEOOPA30BATENHHOIO
yupexnenus», Meroauueckux pexkoMmeHnauuii OGI'BHY «HIIB um. KL
VYmmnckoro» ot 31.05.2017.

1.3. bubnuoreka sSBIAETCSA CTPYKTYPHBIM IOApa3feieHHeM 00pa3oBaTeIbHOM
OpraHM3allid, CO3JAaHHBIM B LemsIx ofecreueHHs IpaBa YYaCTHHUKOB
0o0pa3oBaTelbHOIO Ipolecca Ha OecIUlaTHOe II0Jh30BaHWE OHUOIHOTEUHO-
UHQOPMALIMOHHBIMUA PECYPCAMH.

1.4. TTopsinok noap30BaHMs UCTOYHUKAMU WHGOPMAIIWH, MTEPeYeHb OCHOBHBIX
YCIIyT ¥ YCIIOBUS WX TIPEJOCTABIIEHUS ONPEIEISIFOTCS HACTOSIIUM I1OJI0KEHUEM
o 6ubnuoTeke M NpaBWIAMU IIOJH30BaHUS OHOIHOTEKOM, YTBEPKIECHHLIMU
pykoBoauTeneM o0pa3oBaTeIbHOM OpraHu3aLuy.

1.5. Opranmszanus oOCITy)KHBaHUSA YYacCTHHKOB 00pa3oBaTEIbHOrO Mpolecca
IPOH3BOAMTCS B COOTBETCTBHM C IIpaBWIAMH TEXHHKH OE€30MacCHOCTH H
IPOTHBOINO)KaPHBIMH, CAHUTAPHO-TUTHEHUIECKUMH TPeOOBaHHUSIMH.

2. lean, 3apaun, pyHkuun 6n6anorekn

2.1. lenu 6u6nmuoTeK: COOTBETCTBYIOT LIeIIM 00pa30BaTelIbHOM OpraHu3aluy |
BKJIIOYAIOT B ceOsg B TOM yucie: GopMUpOBaHHE OOIIed KyIBTYpEl JTHUHOCTH




00y9aroluxcsi Ha OCHOBE YCBOCHHs O0s3aTEJIbBHOrO MHHHMYyMa COJEpKaHHA
001eo0pa3oBaTebHBIX [POrpaMM, HX aJjanTauds K J>KU3HHM B OOIIeCTBe,
CO3[JaHME OCHOBBI I OCO3HAHHOIO BEIOOpa M IOCIEAYIOUIET0 OCBOCHUSA
Ipo¢eCCHOHATBHBIX o0pa3zoBaTeIbHBIX IIpOrpaMM, BOCIIUTAHUE
IPaXXIAHCTBEHHOCTH, TPYIOIIO0US, YBaKeHHS K IIpaBaM U cBO0OaM 4ejIOBEKa,
moOBH K OKpyXaroleit mpupozne, Poaune, ceMbe, GOpMHUpPOBaHHE 300POBOr0O
o0pasa KH3HH.

2.2. 3agayamu 6uOGIHOTEKH 00pa30BaTEIbHOMN OpraHU3alluu ABJIAIOTCA:

« obecreyeHHne YYaCTHHKOB 0OOpa30BaTeNBHOrO Ipolecca IOCTYIIOM K
uH(OpPMAIIMH, 3HAHUAM, HIESIM, KyJIbTYPHBIM LIEHHOCTSIM ITOCPEICTBOM
UCTIONIb30BaHUS 6u61MoTeYHO-NH(POPMAITIOHHBIX pecypcoB
o0pazoBaTenbHON OpraHu3alum;

o TpUBJIeYEHUE OOYYAIOUIMXCS K CUCTEeMAaTHYeCKOMY YTEHHIO y4eOHOI,
XyI0’KeCTBEeHHON, HayUHO- IOy ISPHOH JTUTepaTyphl;

e+ COZENCTBHE DPa3BUTHIO II03HABATEJIBHBIX HHTEPECOB U CIIOCOOHOCTEH
o0y4aroImuxcs;

+ 00yueHre ocHOBaM OMOIMOTEYHO-0MOIHOrpadUIeCcKoi rpaMOTHOCTY;

o COHelicTBHE IeNarorudeckuM paboOTHHKaM B IHOAOOpe HaydHO-
MeTOqUYECKOM JIUTePaTyPhl, HHHOPMUPOBAaHHE O HOBBIX IMOCTYILIEHUIX
B OuOnuoTeUHBIH (HOHT;

o COBEpIIEHCTBOBAaHHE MPEAOCTABISIEMEIX OUOIHOTEKOH yCIyT Ha OCHOBE
BHEJPEHHUS HOBBIX HH(POPMALIHOHHBIX TEXHOIOTHH H KOMITBIOTEPH3aIUH
OubnuoTeyHO-MHPOPMALOHHBIX IIPOILIECCOB, dopmupoBaHHe
KOM(OpPTHOM OUOINOTEYHOM Cpebl.

2.3. bubnuoTeka BBHINOIHAET CleaAyrole QyHKIUU:

2.3.1. ®opmupyer o OuOIMOTEYHO-UHGOPMAIMOHHBIX  PECYPCOB
o0pa3oBaTeIbHOM OpraHU3aIiu:

o KOMIUIEKTYET OCHOBHOW (OHI y4eOHBIMH, XyHO0XECTBEHHBIMH,
Hay4YHBIMH, CIIPABOYHBIMH, IIEJarOTMYECKUMHU ¥ HAY9HO-IIOITYJISIPHBIMH
JOKYMEHTaMH,

e YYacCTByeT B KOMIUIEKTOBAaHWM  CIELHATH3UPOBAHHOTO  (HoHIa
y4eOHHKaMU U3 YUCIIa BXOIAIINX B (heepabHbIH epedeHb yueOHHKOB,
AOMYIICHHBIX K HCIOJB30BAHHIO IIPH PCAIH3ALHH  HMCIOIIHX
TOCVITANCTREHHVID  AKKNENMUTANNID  0ONARORATENRHRIX  TINOTNAMM
HAYaJlbHOTO OOIEr0o, OCHOBHOTO OOIIEro, CpPEJHero oOImiero
oOpazoBaHusi, ¥ Yy4eOHBIMA MOCOOMSIMHM, HOMYUIEHHBIMH K
WCIIOJIb30BAaHUIO TIPU peaju3allid yKa3aHHBIX 00pa30BaTeNbHBIX
Mporpamm;




« aKKyMynupyeT (GOHI JOKyMEHTOB, CO3JaBaeMBIX B 00pa30BaTelbHOM
opranm3aiyu (myGnukanumii W paboT memaroroB oGpa3oBaTeNBHON
OpraHu3allyy, JIy4YIluX Hay4dHbIX paboT U pedepaToB yHaIuxcs U Ip.);

* OCYIIECTBJISET pa3MelIeHUE, OPTraHU3aINI0 U COXPAHHOCTh IOKYMEHTOB;

e OpraHM3yeT W BeIeT CIpaBOYHO-OMONMorpaduydeckuii anmapar:
KaTaJoru (andaBUTHEIH, CHCTEMaTHUYECKHiA), KapTOTEKU
(cucTeMaTHYECKyl0 KapTOTeKy CTaTei, TeMaTH4ecKhe KapTOTEKH),
ANIEKTPOHHBIA Kartayior, 6a3sl JaHHBIX MO nmpoduimo obpazoBaTenbHON
OpraHu3aIum.

2.3.2. OcymectBisier auddepeHunpoBaHHOe OUOIMOTEYHO-HH(POPMALIHOHHOE
obcnyxuBanue 00y9arOIIMXCS:

o IpenocTaBisieT HHPOPMAIMOHHbIE PeCYpChl Ha Pa3UUHBIX HOCUTEIISX;

o OpraHmsyer oOydeHHEe HaBBIKAM HE3aBUCUMOro OHOIMOTEYHOro
TI0JB30BATENS U NMOTpebuTens HHGOpMaIH, CONeHCTBYET UHTErpaluu
KOMIIEKCa 3HAHUM, YMEHHM M HAaBBHIKOB paboOTBl C KHUTOM H
HH(pOpMaIUeH;

e OKa3plBaeT MHOOPMAIMOHHYIO IIOJNEPXKKY B peIleHHH 3ajad,
BO3HUKAIOIIMX B Ipolecce ydeOHON, camMooOpa3oBaTenbHON U
JOCYTOBOM AEATEIBHOCTH 00yJalOIuXCs;

e OpraHHU3yeT MacCOBBLIE MEPOINPHUATHs, OPUEHTUPOBAHHBIE HA Pa3BHTHE
ob1meil ¥ YUTaTeNbCKOM KyJIbTYphl TUYHOCTH;

e CONEHCTBYeT  IeJarorndeckuM  pabOTHHKaM B OpraHu3aluu
06pa3oBaTeILHOTrO IpoLecca U JoCyra 00yJarouXCsl.

2.3.3. OcymectBiser nudpdepeHINpOBaHHOE OHOIHOTEUHO-HH(POPMAIIHOHHOE
o0ciy)KHMBaHHE IeJarOrHIeCKUX PabOTHHKOB:

e BBIBIIIET HHOOPMALMOHHBIE TOTPEOHOCTH M YAOBIETBOPSET 3allPOCHI,
CBsI3aHHBIE C 00y4YE€HHEM, BOCIIUTAHUEM O0y4arOIIUXCS;

¢ COIEHCTBYET npodeccuoHaATBHOM KOMIIETEHIIUA I1Ie1aroros,
IIOBBIIICHUIO KBATU(UKALIUY, IPOBEICHUIO ATTECTALIUM;

* OCYIIECTBISIET TEKylllee MH(YOPMUPOBaHUE (IHU MHPOpMaIUK, 0030pHI
HOBBIX ITOCTYIUIEHUN U MyOnukanuii);

e CIIOCOOCTBYyET IIPOBEJIEHUIO 3aHSITUN 1o (GbOpMUPOBAHUIO
UHOOPMAIMOHHON KyJBTypbl OOy4aromuxcs, SBJsAeTCA Oas3oi s
IPOBE/CHHS MPAaKTUYECKUX 3aHATHH M0 paboTe ¢ HHPOPMAIOHHBIMA
pecypcamu.

2.3.4. OcywectBisier nuddepeHIpoBaHHOe OHOIMOTEYHO-HH(POPMALIMOHHOE
o0cimyxuBaHue poauTeNei (3aKOHHBIX MPEICTaBUTENEH) 00yYaOIIUXCS:




e YIOBJETBOPSIET 3aIpOCHl IOJb30BaTeNell ¥ HHPOPMHUPYET O HOBBIX
IOCTYIUICHHUSIX B OHMONIMOTEKY;

o KOHCYJBTHPYET II0 BOIIPOCAM OpraHHM3alli¥ CEMEWHOro YTCHHS,
3HAKOMHT ¢ HH(pOpManuel 110 BOCIIUTaHUIO JIeTEH;

« KOHCYJIBTHPYET 10 BOIIPOCaM y4eOHBIX H3/laHHi I 00y daroIIiXCsl.

3. Opranu3anus AesiTeJJbHOCTH OHOTHOTEKH

3.1. OOmee pyKOBOACTBO MAEATEIBHOCTBIO OMOJIMOTEKH OCYIIECTBISACT
pyKOBOAMTENHs 00pa30BaTeIbHOM OpraHu3aluy.

3.2. HemocpencTBeHHOE  PYKOBOACTBO  OMOIMOTEKOM  OCYLIECTBISET
3aBeyIOIIUiA OUOIMOTEKOM, KOTOPBINA Ha3Ha4YaeTcs PYKOBOJIUTEIIEM
o0pa3oBaTeIbHON OpraHU3aLiy.

3.3. 3aBenyrommii GHOMMOTEKON HECET OTBETCTBEHHOCTh B MpeJeax CBOEH
KOMIIETEHIIMH 3@ OPraHU3aIMI0 U Pe3yJIbTaThl AeATeIbHOCTH OHOIHOTEKH.

3.4. BaBenyrowmuii 6ubmuoTeKOH paspabaTeiBaeT U NpeACTaBIAEeT PYKOBOAUTEIIO
o0pa3oBaTe/IbHOM OpraHU3ally Ha YTBEPKACHHE CIEAYIOIIHe JOKYMEHTHI:

- IIOJIOKEHHE O GUOIHOTEKE, MPABHJIA ITOJIE30BaHHs OHOIHOTEKOMH;
o IUTAHOBO-OTYETHYIO JOKYMEHTALHIO.

3.5. B coctaB OMOIMOTEKH BXOIUT:

o ab0OHEMEHT;

e YHTAaJbHBIN 3aJl;

o (QoHJ y4eOHUKOB;

e OTHeN HHPOPMAIMOHHO-O0UGIIorpadudeckoii paboTsl;

o (oHA ¥ cienuaNIU3UPOBAHHBIN 3aJ1 PabOTHI C MyJIbTUMEAMHHBIMHU H
CETeBBIMHU JOKYMEHTaMU;

» MeJIuaTeKa.

3.6. bBubmuoreyHo-uHPOPMALMOHHOE OOCIY)KUBaHHE OCYLISCTBIACTCA B
COOTBeTCTBHHM C IUIaHaMH paGoTel OHOMHMOTEKH M PpeXHMOM paGoThI
00pa30BaTeIbHON OpraHH3aIHH.

3.7. Pexxum paboTel GUOGIHOTEKU OMpENeNseTcs 3aBeLyloluM OHOIHOTEKOU ¢
YUeTOM pexuMa paboThl 06pazoBaTensHOl opranuzamuu. OOUH pa3 B MecsI
IpeNyCMaTpUBAaETCS  CAHHUTAPHBIA JeHb, B  KOTOPHIM  0OCIyXHBaHHE
nonb3oBarTesieli He MPOU3BOAUTCSL.

4. Yder nocTynjieHHs H BLIOBITHSI JOKYMEHTOB OHO/1HOTEeYHOro ponaa




4.1. IlpueM 10KyMeHTOB B (pOH]] OUOIMOTEKH BKIIOYAET CIIEAYIOLIHE OMEPAIHH:

¢ CBepKa IOCTYIJIEHHUH C IIEPBUYHBIM YUYETHBIM JOKYMEHTOM (HaKIaaHas,
aKT), BKJIFOYAOIIHUM CIUCOK MOCTYMHUBIIHNX JOKYMEHTOB;

e COCTaBJICHME TEPBUYHOIO YUYETHOIO AOKyMEHTA JJIS IOCTYIUIeHHH 0e3
COIPOBOJMTENBHOM JOKYMEHTALIUH;

o PETHUCTpalysd IOCTYNHMBIIMX JOKYMEHTOB B pPerucTpax CyMMapHOro,
rpynnoBoro W uHauBHAyansHoro ydera (I'OCT 7.0.93-2015
«bubsnoreunsiit Gora. TexHOTOTUS POPMUPOBAHUS ).

4.2. Ilpy mONOJHEHHM OCHOBHOTO OuOIMOTEUHOro GoHA2 Heo6XOIUMO
cobmonars TpeboBanusi enepanpHOro 3akoHa or 25.07.2002 Ne 114-®3 «O
NPOTUBOAEHCTBUM SKCTPEMUCTCKON IESTeNHOCTHY. JIOKYMEHTEI, BKIIOUEHHBIe
B IICPCYCHb SKCTPEMUCTCKUX MaTepHajoB, IPHOOpETaTh 3alpelleHo, IpH
BBISIBJICHUM UX B (POH/I€ — U3BIMAaTh U3 JOCTYyIIA.

4.3. Y4et 1 06paboTKa TOKyMEHTOB GHOIHOTEYHOrO (QOH/A.

4.3.1. Vuer u obpaboTKa HOKYMEHTOB OCHOBHOrO (OHIA OCYIIECTBIACTCS
HHUBUyalbHBIM C1I0c000M. CBECHNUS O TOCTYMHUBILKX II€YaTHBIX JOKYMEHTAX
BHOCATCS B «KHMI'Y CyMMapHOTro y4eTa JOKyMEHTOB OCHOBHOTO (hOHIa».

[ToctynuBimm JIOKyMEHTaM IIPUCBanBaIOT WHIMBUAYaJIbHbIN
PErUCTPAIlHOHHBIA HOMEp (MHBEHTAPHBI HOMEpP WM MHOW 3HAK, NMPUHSATHIN B
Ka4yeCTBE PEruCTPAIIOHHOTO HOMEpa, CUCTEMHBIH HOMEp MJIs 3JIEKTPOHHBIX
JOKYMEHTOB) U IIU(p XpaHEHHUS.

PerucrpanuonHbie HOMepa U MH(PEl OTMEYAIOT B PETHCTPAX HHIUBHIYaTbHOTO
yueTa JOKYMEHTOB — HHBEHTApDHOH KHHIe, KapTOTeKe pErHCTpalliy Traser,
XKYPHAJIOB, yUeTHOM 0a3e JaHHEIX.

Bce o5K3eMmIApEl NPUHATBIX M3JAHUH INTeMOemorTcs. llltemmens
HalMEHOBaHHEM 00pa30BaTeIbHOM OpraHM3alliK N0KeH GBITh MPSIMOYTOIBHOMN

bopMmsI.

IllteMnens cTaBUTCA Ha OOOPOTE THTYJIBHOrO JMcTa (IPU OTCYTCTBUM
THTYJIPHOTO JIUCTa — Ha IIEPBOH CTpaHWIlEe TeKCTa IMoJ| 3arjiaBueM), Ha 17-if
CTpPaHHMIIE IIOX TEKCTOM B JIEBOM HW)KHEM YIIy W Ha 06OpOTe KaxIOoro
npwioxenus. Ha Opomropax W KypHamax INTEMIENs CTABUTCS TOJNLKO Ha
00JI0)KKe MM Ha TIEPBOM CTpaHHIIE TEKCTA.

Coctas ocHoBHOTO (oHIA YHUKCHPYeTCs B KAPTOUHOM ahaBHTHOM KATAOre, B
BJIEKTPOHHOM 6a3e NaHHBIX GHOIHOTEKH.




4.3.2. Yuer u 06paboTKa crienuain3upoBaHHoro Goxaa. Cnenyuanyu3npoBaHHbIA
(OHJI YIUTBIBAETCS U XPAHUTCSI OTAEIBHO OT OCHOBHOTO OHOIHOTEYHOrO BOHAA.

VdeT HOKYMEHTOB CHEIHMAIM3HPOBAHHOTO (OHAA, KaK MHOTO3K3EMIUIIPHOM
JIATEpaTyphl, OCYIIECTBIISIETCS IPYIIIOBEIM criocoboM U oTpaxaercs B «Kuure
CyMMapHOro ydera ydeOHOro ¢oHZa» H B KapTOTEKe pPErHCTPalHOHHBIX
KapTOYeK.

Ha kaxgoe HauMEHOBaHWE JOKYMEHTOB CIIEHHAIM3UPOBAHHOIO (QoHIa
3aBOJUTCA OTHENbHAs y4eTHas Kaprouka. KapTouku c OGubGmmorpaduyecKum
ONHCAaHHEM H3JaHUN Yy4YeOHHKOB pacCTaBJISIOTCS B YYETHYIO KapTOTEKy IO
KJ1accaM, a BHYTPH KJIACCOB — II0 aldaBUTy (paMuiInii aBTOPOB WIIK 3arjlaBUil.

Vuer cienuaau3upoBaHHOIO (OHIa IpefyCMaTpUBaeT OTpaXKeHHe ero CocTana
B CIIpaBOYHO-OuOIHOrpadudeckoM anmnapare OUOIHOTEKH, B TOM YHCIIE B
ANIEKTPOHHOM 6a3e JaHHBIX.

4.4. BeiObITHE TOKYMEHTOB OMOIMOTEYHOTO QOHA.

4.4.1. TIpu4uHbI, MO KOTOPBIM JOKYMEHT MOXET OBITh BBIBEACH H3 COCTaBa
6ubnuoreysoro (oHAa, BKIIOYAIOT B TOM YHCJIE BETXOCTh, AE(PEKTHOCTS,
yCTapelocTh 10 COJepXKaHWio, yrTpary. FVckiroyeHne [OOKyMEHTa H3
OoubnnoTeyHoro (oHOAa MPOBOJUTCS HAa OCHOBaHMHM aHajgW3a CoCTaBa
OoubnroTeyHoro GpoHIa U pe3yJIbTATOB €r0 IIPOBEPKH.

4,42, Tlom BeTXOCTBIO JAOKyMEHTa IIOHMMAIOT pe3yJbTaT €CTECTBEHHOIO
CTapeHHs WIH (PU3HISCKOro H3HOCA TOKYMEHTa.

4.43. Tloxn nedeKTHOCTBHIO NOKYMEHTAa MOHHMMAIOT YaCTHYHYIO MM IOJIHYIO
yTIpaTy 3KCIUTyaTAal[MOHHBIX KadeCTB JOKYMEHTa B pe3yJbTare BHEIIHETO
BO3JEHCTBHUS.

4.4.4. Tloxg ycTapesoCThIO IO COACPKAHUIO IIOHMMAIOT IIOTEPIO aKTYaJbHOCTH
TEMaTUKH, IIOATBEPKIAEMYIO OTCYTCTBUEM crpoca yuTaTeleH,
HEBOCTPeOOBAaHHOCTEIO B ITepepacIpele]IeHUH U pealu3alyH.

4.4.5. Tlox yTpaToii TOKyMEeHTa IOHUMAIOT €r0 OTCYTCTBHE B GoHIE ONOIHOTEKH
0 MpUYnHaM IIOTEPH, XUIIICHUS, 6eI[CTBHﬁ CTHXHﬁHOFO, TEXHOI'€HHOI'O (B TOM
qHcIIe XaKepCKOH aTtaku u HEBOCCTAHOBUMOTO COO0SI 3JIEKTPOHHOTO
000pyI0BaHMsI) MU COLMAIBHOTO XapaKTepa, 10 HeyCTaHOBIEHHO! IPUYHHE.

44.6. Tlpoumecc HCKIIOYEHHS HOKYMEHTOB M3 (GoHma OnOIMOTEKH
OCYLICCTBIIACTCA B COOTBCTCTBHUHU C HOp)IlIKOM y4c€Ta JOKYMCHTOB, BXOIALIINX B




coctaB OubMMOTEYHOro (OHMA, YTBEPXKIACHHBIM IPHUKA30M MHHKYILTYPEI
Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BoiObITHE [JOKyMEHTOB OuOIHOTEYHOro (OHAA MPOU3BOAUICA B
pe3ynbraTeé  HMX  CIIHCAaHHUS  KOMHCCHMEH, CO3JJaHHOH  pPyKOBOAUTEJEM
o6pa3oBaTeIbHOM OpraHU3alIHH.

44.8. Viwiuzauus CIOMCaHHBIX JIOKYMEHTOB OHOIMOTEYHOro  (hoHIa
IPOM3BOUTCS B COOTBETCTBHH C 3aKOHOaTeNbCTBOM Poccuiickoit @exepanyu.

S. IIpoBepka 10KyMEHTOB OHOIHOTEYHOro POHIA

5.1. TlnanoBas mpoBepKa HOKYMEHTOB GHOIHOTEYHOro (OHIA MPOBOTHTCS C
IEePHOJMYHOCTBIO OJWH DPas B IAThJIET HA OCHOBaHHM rpadMka MpPOBEPKH,
YTBEPXKAECHHOT'O 3aBEAYIOIIUM OHOIHOTEKOIA.

5.2. BHertanoBas mpoBepKa JOKYMEHTOB OHOIHOTEeYHOr0 GOHA TPOU3BOAUTCS
B 00513aTeJILHOM MOPSIIKE:

* IPH BBIBICHMH (DAKTOB XHINEGHHMS, 3JIOYNOTPEOICHHA HIH MOPYH
IOKyMEHTOB,

B Cllyuyae CTUXHHAHOrO OeICTBHs, IOXAapa WM JPYTHX Upe3BEIYAMHBIX
CUTYallii, BEI3BAHHBIX SKCTPEMAIBHBIMH YCIIOBUSIMU,

e TIpH peopraHU3al[{ WK JUKBUJALUH 00pa30BaTeIbHON OpraHU3aliH.

5.3. Ilo wToraM mpOBEpKM 3aBeAyHOIWil OGHONHOTEKOH COCTABISET aKT,
IIOAIIUCHIBAET U XpaHUT €ro B GI/IGHI/IOTeKe B T€4YE€HHE CPOKa, YCTAaHOBJIECHHOI'O
HOMEHKJIAaTypod Jen. Ecmu Kakue-To JOKYMEHTHI OTCYTCTBYIOT IO
HEYCTaHOBJICHHOW IPUYHHE, TO K aKTy IPUKIANEIBAETCS HX CIIUCOK, B KOTOPOM
(HKCHDYIOTCS CBEZIEHHS O KOJIHYECTBE JOKYyMEHTOB GHOIMOTEYHOro (OHIA B
HaJMYMd M KOJIMYECTBE OTCYTCTBYIOLIUX MOOKYMEHTOB, B TOM YHCIE IIO
HEYCTaHOBJICHHOM Npu4KHe. B akTe Takke ykasblBaeTcs HOMEp M JaTa aKTa
NPEeabIAYILIEN IIPOBEPKHU.

5.4. Bo BpeMs NpoBepKH IOKyMEHTOB OubamoTeuHoro Qomma paboTHUKHU
OTCJICKUBAIOT HaJIW4YU€ 3KCTPEMUCTCKHUX MAaTepHalloB, KOTOPEIE BXOIAT B
(enepanpHbIii CIIMCOK, OMy6IHKOBaHHEIN MuHIOCTOM Poccru Ha cBoeM caiiTe.

Ecmu 3aBenyronmit 6ubauorexoit HaliieT 5KCTPEMHCTCKH MaTepHA, TO JOJKEH
OTPaHUYUTh K HEMY JOCTYII CO CTOPOHBI MOJIb30BaTENEi.

5.5. Ilpu BEISBIIEHUHM B TIpoIlecce IPOBEPKH QOHA OTCYTCTBYIOLIHX JIOKYMEHTOB
U HEBO3MOXXHOCTH YCTAHOBJICHHS BHMHOBHBIX JIMI[ YOBITKM II0 HEZOCTa4yaM
CIIHCBIBAIOTCS B COOTBETCTBUH C NEHCTBYIOLIMM 3aKOHOJATEIBCTBOM.
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